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1. O0mue moI0XKEHUS

1.1. byxrantepus SBISE€TCS CaMOCTOSTCIBLHBIM CTPYKTYPHBIM TofpazaencaueM CaHKT -
ITerepOyprckoro rocy1apcTBEHHOTO OIOHKETHOTO MPOo(deccHoHaIbHOTO 00pa30BaTENbHOTO YUPEKACHHUS
«MenuuHcknii Komuremk Ne2" (manee - Yupexaenue).

1.2. byxranrepus GopMHUpYETCS U TUKBUAUPYETCS TPUKA30M PYKOBOAUTENS Y UpeKICHHE.

1.3. byxranrepuro BO3TNABISET TJIaBHBIA OyXranTep, KOTOPBHIA Ha3HAYAETCS PYKOBOIUTEIIEM
VupexxieHus U TOTYUHSAETCS. HEMOCPEACTBEHHO PYKOBOIUTEIIO Y UPEKACHUS.

1.4. Pabornukn byxranrepun mnpUHUMAIOTCS Ha pabOTy W TepeBONATCS HA TODKHOCTH B
OyXranTepur pyKOBOJMTEIEM Y UPEKICHHUS 110 TPEJICTABICHUIO TTIABHOTO OyXrajirepa.

1.5. Byxranrepus B cBoeil 1eATEIbHOCTH PYKOBOJICTBYETCS:

- YcraBoMm (min: mHOE) YUpexaeHus,

- HactosmuM [lonoxenuem;

- 3aKOHOJaTenbcTBOM Poccuiickoit @enepanyin o OyXraaTepcKoM yUerTe;

- OCHOBaMHU IpaxxaaHckoro npasa Poccuiickoii @enepanuu;

- HopMaMH (PMHAHCOBOT'O U HAJIOTOBOI'0 3aKOHOIATeNIbCTBA Poccutickoit Deneparuu;

- HOPMAaTHUBHBIMH M METOAWYECKUMH TOKYMEHTaMH IO BOMPOCAaM OpPTaHH3aIlUi OyXTalTepCKOTO
ydeTra ¥ COCTaBJICHHUS OTYETHOCTH, XO35HCTBCHHO-(DMHAHCOBO JACSITEIBHOCTH Y UPExKICHUS;

- MOJIOKCHUAMU U UHCTPYKIUAMU 110 OpraHU3alun 6yxranTepCKoro yue€Ta, IpaBujiaMu €Iro BEACHMA
- HOpMaMU KOACKCOB 3TUKHU Hpoq)eCCHOHaHLHOFO 6yxraJ1Tepa " KOPIIOPATHUBHOT'O YIIPABJICHUS

- mpoduiieM, CrelHann3aldel W CTPYKTYpOH YUpexIeHWs, CTparernedl W MepCHeKTHBaMHU ee
pa3BUTHS;

- IIOJIOKCHUSMHU HAJIOTOBOI'0, CTATUCTUYCCKOI'O U YIIPABJIICHYCCKOI'O YUCTa,

- TOpSAKOM OQOPMIICHHS OyXTalNTepCKHX OINEpaldii W OpraHu3aliH JOKYMEHT000OpOoTa IO
y4acTKaM y4deTa, CIIMCaHUs CO CYETOB OyXIaJITePCKOTrO y4yeTa HeAOoCTad, IeOUTOPCKOM 3a0JDKEHHOCTH U
JIPYTUX TIOTEpPb, MPUEMKH, ONMPUXOJOBAHNS, XPAHEHUS M PACXOJOBAaHUS JIEHEKHBIX CPEJICTB, TOBAPHO-
MaTepHaJIbHBIX U JPYTHX IIEHHOCTEH, IPOBEACHUS ayAUTOPCKUX MPOBEPOK;

- IPaBUJIaAMH OCYIIECTBICHHS (JOPM M NOPsiIKa PUHAHCOBBIX PaCUETOB;
- YCIIOBUSIMH HAJIOTOOOJIOKEHUS FOPUAMICCKUX U PU3MUECKUX JIUI,

- TpaBUJIaMH TMPOBEICHHMA WHBEHTAPU3ALUl JEHEXHBIX CPEICTB M TOBAPHO-MATEPHAIBHBIX
[IEHHOCTEH, pacueTa ¢ AeOUTOpaMH U KpeIuTopaMu, MPOBEACHNS MTPOBEPOK U JOKYMEHTAJIBHBIX PEBU3UH;

- IIOPAAKOM MU CpOKaMHM COCTABJICHUSA 6YXFaHTepCKI/IX 0ajaHCOB U OTYCTHOCTH,



- COBPEMEHHBIMH CIIPABOYHBIMU M HH(POPMALIMOHHBIMHU CUCTEMaMH B chepe OyXrajaTepcKoro ydera
W ynpaBieHus puHaHcaMu;

- METOZaMH aHaJIn3a GUHAHCOBO-XO3SHCTBEHHON NEATEITLHOCTH Y UPESIKICHNS,;

- IPaBWJIaMHU XPaHCHUS OYXTaITEPCKUX JOKYMEHTOB U 3alllUThI HH(GOPMAIIHH;

- IepEeIOBBIM OT€YECTBEHHBIM U 3apPYOEKHBIM OTIBITOM OPTaHMU3alHN OYXTaJlTePCKOTO yUeTa;
- TTOJIOKEHUSIMU SKOHOMUKH, OpTaHU3aIy TPOU3BO/ICTBA, TPY/A U YIIPABICHHUS;

- OCHOBaMH TEXHOJIOTUHU IIPOU3BO/ICTBA;

- OCHOBaMU TPYAOBOT0 3aKOHOAaTenbcTBa Poccuiickoil denepanuu;

- [IpaBmwiiaMu BHYTpPEHHETO TPYAOBOTO paclopsiiKa, YTBEPKICHHBIMU B Y UpEXKACHUN.
2. 3agauu Byxrantepuu

2.1. Opraanzanus OyXraiaTepcKoro yueTa Xo3sSiCTBeHHO-(DMHAHCOBOH JAEATEHHOCTH Y UPEKICHUSI.

2.2. IlpenoTBpallieHHe OTPULIATENBHBIX PE3YIbTATOB X03IUCTBEHHON AESATEILHOCTH YUpEeKICHUS U
BBISIBIICHHE BHYTPUXO35IICTBEHHBIX PE3EPBOB 00eCIIeUeHUs e PUHAHCOBOW YCTOWYNBOCTH.

3. ®yukuuu byxrantepun

3.1. ®opMupoBaHHe YYETHOW IMOJHTHKHA B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit
Denepanyn 0 OyXraaTepckoM y4eTe U UCXOJs U3 CTPYKTYPBI U 0COOCHHOCTE! JeSITeNbHOCTH Y UpexK IeHHS,
HEOOXOIMMOCTH 00eCIIeYeHHs eT0 (PMHAHCOBOW YCTOMYNBOCTH.

3.2. PaboTta mo MOArOTOBKE M MPHHATHIO pabouero mjiaHa c4eroB, (JOpM TEPBHYHBIX YUETHBIX
JOKYMEHTOB, TIPUMEHSEMBIX I O(QOPMICHHS XO3SHCTBEHHBIX OIEpaldid, IO KOTOPHIM HE
HPEyCMOTPEHBI THITOBBIE (POPMBI.

3.3. Pa3paboTka popM TOKYMEHTOB BHYTPEHHEH OyXTanTepcKoil OTYETHOCTH.
3.4. OGecnieueHme MOPSAIKA MPOBEICHNS HHBEHTAPU3AIHIA.
3.5. KoHTpob 3a IpOoBEICHUEM XO3SIICTBEHHBIX OTIEpaITUil.

3.6. ObecnieueHne COONIOACHUS TEXHOIOTMU 00paboTKKM Oyxrantepckod MHPOPMALMKM U TOPSIKa
JOKyMEHTO000pOTA.

3.7. Opranmzaiusi OyXrajaTepckoro y4era ¥ OTYETHOCTH B KOMIIAHUM U B €€ TOJpa3JielicHHIX Ha
OCHOBE MaKCHMAJIbHOW LEHTPAIM3AllH YYEeTHO-BBIYMCIUTENBHBIX PadOT U MPUMEHEHHSI COBPEMEHHBIX
TEXHUYECKUX CPENICTB U MH(POPMAIMOHHBIX TEXHOJOTHA, MPOTPECCUBHBIX (OPM M METOJOB ydera U
KOHTPOJISL.

3.8. ®opMupOoBaHHE M CBOEBPEMEHHOE NPEACTaBICHHE IMOJHOW W JOCTOBEPHOW OyXrajiTepcKon
WHQOPMAITUH O JIeSITETBHOCTH MPEIIPHUATHS, €T0 UMYIIIECTBEHHOM TIOJIOKEHHH, JIOXO0JaX U PacXo/1ax.

3.9. Pa3paboTka M OCYyILECTBJICHHE MEpPONPHUITHI, HANPABICHHBIX Ha yKpEIUIeHHE (UHAHCOBOU
JTUCITUTUTAHBL.



3.10. Yuer wmmyIiecTBa, 00s3aTEILCTB M XO3SHCTBEHHBIX OIEPAIlHid, MOCTYIAIONINX OCHOBHBIX
CPEIICTB, TOBAPHO-MaTEpUATbHBIX IEHHOCTEH U JICHEKHBIX CPEJICTB.

3.11. CBoeBpeMeHHOE OTpakeHHWE Ha CYeTaX OyXTaJTepcKOro ydeTa ONepallfif, CBSI3aHHBIX C
JIBUKCHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MATCPUAIILHBIX IICHHOCTEH U ICHEXKHBIX CPEJICTB.

3.12. Yder u3gepKeK MPOM3BOJACTBA M OOpAIlECHHUS, MCIIOJHEHUS CMET PacXOJ0B, pealnu3alluu
MPOAYKIINY, BBIMONHEHUS paboT (ychuyr), pe3yiabTaToB XO3SHCTBEHHO-(PUHAHCOBOH EATENbHOCTH
KOMIIaHWH, a TAK)KE (PUHAHCOBBIX, PACUCTHBIX M KPEAUTHBIX ONEpaIni.

3.13. CBoeBpeMeHHOE U IPaBHUIIbHOE 0(OpMIICHHE JOKYMEHTOB.

3.14. CocraBineHHE JKOHOMHYECKM OOOCHOBAaHHBIX OTYETHBIX KaJbKYJSAIUH Ce0CCTOMMOCTH
MPOAYKIINH, BBIITOIHAEMBIX padoT (yCIIyr).

3.15. OGecmeuenune pacyeToB 10 3apabOTHOM TIaTe.

3.16. IlpaBusibHOE HAUMCIICHHE U TIEPEYHCICHUE HATIOTOB U COOPOB B OI0/KETHI, CTPAXOBBIX B3HOCOB
B rOCYJapCTBEHHBIC BHEOIO/KETHBIE COIIHAIBHBIE (DOH/IBL, ITATeKeH B 0AaHKOBCKUE YUPESIKACHHS, CPEACTB
Ha (pMHAHCHPOBaHHE KANMTAILHBIX BIOKECHUH.

3.17. lorameHue B yCTaHOBJICHHBIE CPOKH 33JI0JDKEHHOCTEH OaHKaM IO ccyiaM, KpeIuTaM.
3.18. OTuncnenne cpeAcTB Ha MATEPUATTFHOE CTUMYJIUPOBAaHNE PA0OOTHUKOB Y UPEIKICHHUS.

3.19. Yyactue B poBeIcHUHM SKOHOMHYECKOTO aHaJIM3a X03IHCTBEHHO-(DMHAHCOBO NI TETLHOCTH
VapexaeHuss 1O JaHHBIM =~ OyXTaldTepCKOro ydeTa M OTYETHOCTH B IIE€IIX  BBIBICHHS
BHYTPHUXO35HCTBEHHBIX PE3€PBOB, YCTPAHEHUS IIOTEPh U HENIPOU3BOICTBEHHBIX 3aTpar.

3.20. Ilpunatue mep MO MPEIYNPEKICHUIO HEAOCTad, HE3aKOHHOT'O PACXOJOBAHUS ICHEKHBIX
CPeJCTB M TOBAapHO-MATEPUANBHBIX IICHHOCTEH, HApyIICHUH (UHAHCOBOTO M  XO3SHCTBEHHOTO
3aKOHOZATENILCTBA.

3.21. Yyacte B oopMIIEGHNH MaTepHajOB IO HEJOCTayaM M XHUIIEHUSIM JEHEXKHBIX CPEICTB U
TOBapHO-MaTepUANbHBIX LEHHOCTEH, IiepeAada B HEOOXOOUMBIX CIydasX 3TUX MAaTepHajoB B
CJIEJICTBEHHBIE U Cy/I€OHBIE OPTraHbl.

3.22. llpuHsATHE Mep IO HAKOIUICHWIO (DMHAHCOBBIX CPENCTB s obOecredeHus (HUHAHCOBOH
YCTOMUYUBOCTH YUpPEXKACHMUS.

3.23. B3anmopeiicTBre ¢ OaHKaMH IO BOIIPOCaM pa3MeNIeHrs CBOOOIHBIX (DMHAHCOBBIX CPEJNICTB Ha
0aHKOBCKHUX JETO3UTHBIX BKIJIaJaX, KOHTPOJb 32 MPOBEJIEHUEM YYETHBIX OMEepanuil ¢ JeTO3UTHBIMH U
KPEIUTHBIMH JIOTOBOPAMH, IICHHBIMH OyMaramm.

3.24. OGecnieueHre CTPOroro COOJIIOICHUS ITATHOW, ()MHAHCOBOM M KaCCOBOW TUCITUILTUHBI, CMET
aJIMAHUCTPATUBHO-XO3SICTBEHHBIX U JIDYTHX PACX0JIOB, 3aKOHHOCTH CITUCAHUS CO CYETOB OyXTalTepCcKOro
ydera HeJO0CTad, JeOMTOPCKON 3aJ0JDKCHHOCTH M JAPYTrUX IIOTEPb, COXPAHHOCTH OyXraJTepCKuX
JTOKyMEHTOB, O()OPMIIEHUS U CJ]a4d UX B YCTAHOBICHHOM TIOPSJIKE B apXUB.

3.25. PaspaboTka W BHEApPEHHE pAIMOHAJIBHOH IUIAHOBOM MW YYETHOH JIOKYMEHTAlIWH,
MIPOTPECCUBHBIX (POPM M METOJIOB BEACHUS OyXTaNTePCKOTO yUeTa Ha OCHOBE IPUMEHEHHS COBPEMEHHBIX
CpeacTB BBIYHCIIUTEILHOM TEXHUKH.



3.26. CocTaBieHue OanaHca u OMNCPATUBHBIX CBOAHBIX OTUCTOB O JOXOAaX MU pacxXxodgax CpCACTB, 00
HCIIOJIBb30BaHHUN 6IO,Z[)K€T3, ,Z[perfI 6YXFaﬂT€pCKOﬁ H CTaTHCTUYCCKOM OTYCTHOCTHU, NPCACTABJIICHUC UX B
YCTAaHOBJICHHOM MOPAAKE B COOTBETCTBYIOIINE OPraHbl.

3.27. CobmofeHue YCTaHOBICHHBIX NpPaBWI OQOPMICHUS TNPUEMKH U OTIYCKa TOBapHO-
MaTepUaIbHBIX IEHHOCTEH.

3.28. KoHTpons 3a MNpaBUIBLHOCTHIO pacxomoBaHus ¢oHmAa 3apabOTHOM IUIATHI, CTPOTOTO
COOJTFOICHUS IITATHOM, (PUHAHCOBOM M KACCOBOM JUCITUILTHHBIL.

3.29. CobOnrofieHre yCTaHOBJICHHBIX TPABWJI MPOBEIACHHUS WHBEHTAPU3AIMi JNEHEKHBIX CPEJICTB,
TOBapHO-MaTepUATbHBIX IEHHOCTEH, OCHOBHBIX (DOHJIOB, PACYETOB U IUIATSIKHBIX 005S3aTCIIbCTB.

3.30. Bs3pickanme B YCTaHOBJICHHBIE CpPOKH JeOMTOPCKON W TOTameHus KpPeAUTOPCKOI
3aJI0JDKEHHOCTH, COOJFOICHHE TUIATE)KHON TUCIIMILUTAHBIL.

3.31. KoHTponb 32 3aKOHHOCTBIO CIHCAaHHS C OyXraaTepcKux OallaHCOB HEAOCTad, AeOMTOPCKON
3a7I0JDKEHHOCTH U JIPYTHX MOTEPb.

3.32. PaccMoTpeHHe W TOANUCAHKE TIaBHBIM OyXTajlTepoM AOKYMEHTOB, CIYXallliX OCHOBaHHEM
JUTSL IPUEMKH 1 BBIIAYH JICHE)KHBIX CPEJICTB U TOBAPHO-MATEPHATIBHBIX IIEHHOCTEH, a TAaK)Ke KPEIUTHBIX H
pacYeTHBIX 00sI3aTENBCTB.

3.33. PaccMoTpeHrMe W BH3HUPOBaHHE TIJIaBHBIM OyXTanTepoM YUpexAeHHUs JJOTOBOPOB H
COTJIALIICHUH, 3aKJII0YaeMBbIX OpraHW3alell Ha IIOMyYeHHE WM OTIYCK TOBAapHO-MaTepHaIbHBIX
LEHHOCTEH M Ha BBIMIOJHEHUE Pa0dOT M YCIYT, a TakKe MPHKA30B M PACHOPsDKEHHN 00 yCTaHOBJICHUU
pa6OTHI/IKaM JOJDKHOCTHBIX OKJIaJ0B, MOJ0KEHUH O MMpEMUPOBAHUU.

4. Ctpyktypa byxranrepuu

4.1. CTpyKTypy M IITaTHYIO YUCIEHHOCTb byXrantepuu yTBep>kaaeT pyKOBOJUTENb Y UpEXKICHHUS 110
NpEeJICTaBICHUIO TIIaBHOTO OyXranrepa .

4.2. Pacnpenenenue 00sf3aHHOCTEH MeXIy paOOTHHUKaMHM OyXralTepuu HPOM3BOAMTCS TJaBHBIM
OyxraiaTepom.

5. llonnomouus byxranrepun

5.1. TpeGoBaTeb OT BCEX CTPYKTYPHBIX IOJpa3JelieHUH YUpexXIeHHs COOMIOACHUS IOpsKa
odopmMiIeHUsT omepanMidi M MPEJCTABICHUS B YCTAHOBJICHHBIE CPOKH HEOOXOJMMBIX JIOKYMEHTOB H
CBEJCHHN.

5.2. TpeboBaTb OT PYKOBOAWTENEH CTPYKTYPHBIX MOIpa3JelieHUH YUPEKICHUS W OTIENbHBIX
CTENUAIMCTOB TIPUHATHUS MEp, HANpPaBICHHBIX HA MOBbIIIeHNE () (HEKTUBHOCTH UCIIOIBL30BAHUS CPEJICTB
VYupexaeHus, obecreueHHe COXPaHHOCTH COOCTBEHHOCTH YUPEKACHUS, oOecledeHHe NpaBHIILHON
OpraHu3aIyy OyXTalITepCKOro yueTa U KOHTPOIIb.

5.3. IlpoBepsTs B CTPYKTYPHBIX MOJpa3ACICHUSIX YUPEKAECHUS COOIIOACHHE YCTaHOBJIEHHOTO
MOpsZIKa TPHUEMKH, OINPUXOMOBAHUS, XPAHEHUS U PaCXOAOBaHUS JCHEKHBIX CPEACTB, TOBAPHO-
MaTepUaIbHBIX U APYTUX HEHHOCTEH.

5.4. BHoCUTh NpemJIOKEHUS PYKOBOJACTBY YUpPEXKAEHUS O IPHUBJICYEHMH K MaTepHaIbHOH U



JUCHHUIUIMHAPHOW OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII KOMIIAHMM TO pPEe3yJbTaTaM IPOBEICHHBIX
IPOBEPOK.

5.5. He mpuHMMaTe K HWCHOTHEHHIO W OMOPMIICHHIO IOKYMEHTHI IO ONeparisM, KOTOpBIE
MPOTUBOpEYAT 3aKoHOAATeNnbCcTBY Poccuiickoit denepan U yCTAaHOBICHHOMY MOPSIKY NPUEMKH,
XpaHEHUS M PacxOIOBaHU JIEHEXKHBIX CPEACTB, TOBAPHO-MATEPHABHBIX U IPYTHX IIEHHOCTEH, a TaKkke
0e3 COOTBETCTBYIOMIETO PACIIOPSIKEHISI PYKOBOJAUTENS Y UPEKACHUS U FOPUAMUECKON CITyKOBI.

5.6. BecTu mepemmcky IO BOIPOCaM OYXTalITepPCKOr0 y4eTa W OTUYETHOCTH, a TaKkKe JAPYTrUM
BOTIPOCaM, BXOJSAIINM B KOMITETEHIINIO byxrantepun v He TPeOYIOIINM COTJIACOBAHUS C PYKOBOIUTEIEM
YupexaeHus.

5.7. IlpencTaBUTENBCTBOBATh B YCTAHOBJICHHOM MOPSAKE OT UMEHM YUPEXACHHS MO BOIPOCAM,
OTHOCSIIIAMCSL K KOMIIETEHIIMH byXxrantepun, BO B3aWMOOTHOIICHHAX C HAJIOTOBBIMHU, (DPHHAHCOBBIMHU
OpraHaMu, OpraHaMy roCy1apCTBCHHBIX BHEOOPKETHBIX (DOH/IOB, OaHKaMU, KPSIUTHBIMU YUPEIKICHUSIMH,
WHBIMA TOCYIAPCTBEHHBIMH OpPTaHM3AIMSIMH, a TakXe JIPYTMMH KOMIIAaHUSMH, OpTaHU3alUsIMHU,
YUpEKICHUAMU.

5.8. o cormacoBaHmIo ¢ pyKOBOAUTENEM YUpEKIACHUS MPUBJIEKATh SKCIIEPTOB U CHEIHATUCTOB B
o0macTi OyXraaTepckoro ydera JUIsi KOHCYJIbTalWd, IMOATOTOBKH 3aKIIOUEHHMH, PEKOMEHAALMH U
MIPEMIIOKECHUMN.

5.9. laBaTh yKa3zaHHs CTPYKTYPHBIM HOJIPA3ACICHUSIM Y UPEKACHUS IO BOIIPOCAM, OTHOCSIIUMCS K
KOMIIeTeHIIMM byxranrepun W BBITEKAIOMUM K3 (YHKIWH, KOTOphIE TEPEUYHCICHb B HACTOSILIEM
ITonoxenuun.

5.10. 3ampammBaTh OT CTPYKTYPHBIX IOApAa3JeNeHUu YUpexKIeH!usT MaTephalbl U HH(OpMAIHIO,
HEOOXOIUMBIE JUIS AESITEIbHOCTH Byxrantepuu.

5.11. Ob6pamaTbes ¥ MOay4daTh OT CTPYKTYPHBIX MOAPA3AEIeHUN YUpesKaeHus, ToCyAapCTBEHHBIX
NPEANPUITUHN U YUPEKICHUI HE0OX0IUMYIO METOJUUYECKYIO, IIPABOBYIO U KOHCYJIBTALIMOHHYIO IOMOIIIb B
BBITIOJTHEHUH 3a7ia4, BO3JIOKEHHBIX Ha byxranrepuro.

5.12. JlaBaTb pa3bsICHEHHWS M PEKOMEHJALMU II0 BONPOCAaM, BXOASIIUM B KOMIIETEHIUIO
Byxranrepun.

5.13. VdacTBOBaTh B COBELIAHUSAX YUPEKACHUS, NPOBOAUMBIX B TOM YHKCJIE IO BOIpPOCaM,
OTHECEHHBIM K KOMNETeHInHN byxratrepuu.

5.14. 3HaKOMHTBCSI C TPOCKTAMH PEUICHUH PYKOBOACTBA YUPEKICHHUS, KACAIOIIUXCS PaOOTHI
Byxrantepun.

5.15. BusupoBaTh JOKYMEHTHI, pa3pabaTbiBaeMble B YUpPEXJCHHH, B TpeleliaX KOMICTECHIHH
Byxranrepun.

5.16. BHOCHTB Ha PaCCMOTPEHHE PYKOBOJCTBA Y UPEKACHUS MPEIIOKEHHS MO YIYUILICHHIO PadOThI
Byxranrepun, mpeacTapieHus 0 MPUMEHEHNH Mep TMOONIPEHNS U B3bICKaHUA K paboTHHKaM byxranrepun,
NPUBJICYEHUS K MaTEPUAIIEHONH OTBETCTBEHHOCTH PAOOTHUKOB.

6. B3anmogeiicTBre ¢ IpyruMu CTPYKTYPHBIMH ITOAPA3IEICHUIMHU

Jiist peanu3anyiy OCTAaBICHHBIX 32124 U BHIOTHEHUS QyHKIMN Byxranrepus B3auMOIeHCTBYET CO



CTPYKTYPHBIMHU TOJIPa3ICICHUSIMHU Y UPESIKICHHUS IO CICITYIOIIMM BOTIPOCAM:
6.1. C pykoBoauTenem:

6.1.1. byxranTepusi mpeACTaBIsAET: MPOESKTHl PadOYero MmiaHa cYeToB, ()OPM MEPBUYHBIX YIETHBIX
JIOKyMEHTOB, TPUMEHICMBIX JIJIi O(QOPMIICHUS XO3SMCTBEHHBIX OINEpalMif, IO KOTOPHIM HE
NPeyCMOTPEHBl TUNOBBIE (OPMBI, (OPMBI JIOKYMEHTOB BHYTPEHHEW OyXTajTepcKodl OTYETHOCTH;
JIOCTOBEPHYIO HHQOPMAIIHIO O JCATSILHOCTH YUpPEKICHHS; TAaHHbIC 00 yueTe HMYIIecTBa, 00513aTeIbCTB
U XO3SHWCTBEHHBIX OIEpaInii, OCTYIMAIONUX OCHOBHBIX CPEJCTB, TOBAPHO-MATEPUAILHBIX IICHHOCTCH U
JICHEeXHBIX CPEJICTB Y UPEIKICHHUS.

6.1.2. ByxranaTtepus mnosiydaeT: MOANMCAHHBIE MPUKA3bl, PACHOPSLKEHUS, NMPOTOKOJBI, MHCbMa U
JIpyrue JOKyMEHTBI, yTBEPKICHHbBIC HOPMATHBHBIC U MHCTPYKTHBHBIE TOKYMEHTBI, 331aHUs U IIOPYUYCHHS,
CBSI3aHHBIE C OCYLIECTBICHHEM BO3JIO’KEHHBIX Ha byxranreputo GyHKIHI.

6.2. C ropuanyeckoii ciy>x00# mo Bompocam:
- O3HAKOMJICHHSI C U3MEHEHUSIMU B ACHCTBYIOIIEM 3aKoHOAaTenbcTBE Poccuiickoit denepanuuy;

- Ppa3bsCHEHUs JCHCTBYIOLIETO 3aKOHOJaTesbeTBa Poccuiickoil denepanuu U IOpslKa €ro
IIPUMCHCHUA

- MOJITOTOBKHU JIOKYMEHTOB IS IPETCH3MOHHOTO B3bICKAHUS IEOUTOPCKOMN 3aI0DKEHHOCTH;
- IOATOTOBKU JOKYMCHTOB JJIA 3allIUTHI IO3UIIUHA B CyI[eGHbIX CIiopax.

6.3. C oTnenom KaapoB IO BOIIPOCAM:

- moabopa, 00y4eHus nepconana st byxranrepuu;

- TPYZOBOM TUCIUIUINHBI, IPUMEHEHHS K pabOTHUKAM Mep MOOIIPEHNs M B3bICKaHNS, TIPUBJICUEHUS
K MaTepHalbHON OTBETCTBEHHOCTH;

- MOTHMBAIIMY U aTTECTallNM NiepcoHana byxrantepuu.
6.4. C npon3BOACTBEHHBIMY CTPYKTYPHBIMH MOJIPA3ACTICHUSIMHU:

6.4.1. byxranrepus npeacTaBiseT: MPOEKTH Padovero ImjiaHa cu4eToB, GOPM MEPBHYHBIX YUETHBIX
JOKYMEHTOB, TpPHUMEHSEMBIX JJsi OQOpMICHHS XO3IHCTBEHHBIX Olepaluid, 10 KOTOphIM He
NpPeayCMOTpeHbl TUNOBBIE (OPMBI, (OPMBI JTOKYMEHTOB BHYTPEHHEW OyXrajaTepcKod OTYETHOCTH;
9KOHOMHYECKHI aHaIN3 XO3IHCTBEHHO-(DMHAHCOBOH JIESITETBHOCTH.

6.4.2. byxranrepus moyyyaer: JaHHbIE O (PUHAHCOBO-XO035ICTBEHHOH JESITEIbHOCTH Y UPEKICHUS U
MOJpa3AeieHU, HaJJIeKAlle 3aBEPEHHbIE KONMHM 3aKJIIOUEHHBIX JIOTOBOPOB, HWHBIX JOKYMEHTOB,
WHQOPMAIMOHHBIE U CIIPABOYHBIC MATEPUAIbI.

7. OTBETCTBEHHOCTD

7.1. OTBETCTBEHHOCTH 32 HEHA UIeXkKAIllee U HECBOEBPEMEHHOE BhINIOMHEeHHE (hYyHKIMK Byxranrepun
HECeT TJIaBHBIN OyXranTep.

7.2. Ha rmaBHOTO 6yxranTepa BO3JIarac€Tcsd nepcoHajibHasd OTBETCTBCHHOCTD B CIIydac:



7.2.1. HCHpaBI/IJ'IBHOFO BCOCHUA 6YXFaHTepCK01"O yucTa, CJICACTBUCM YCT'0 ABUJIMCH 3aITYIIICHHOCTDL B
6YXI‘ AJITCPCKOM YUCTC U UCKAXKCHUS B 6YXFaJ'ITCpCKOI71 OTYCTHOCTH.

7.2.2. llpuHATHS K WCHOJIHEHHIO W OGOPMIICHHIO JOKYMEHTOB II0 OIepanusM, KOTOpPBIE
MPOTUBOPEYAT YCTAHOBJICHHOMY TIOPSAAKY TIPUEMKH, ONPUXOJOBAHUS, XPAHCHHS M PACXOJOBaHUS
JICHEeXHBIX CPEJICTB, TOBAPHO-MATEPUATIHHBIX M JPYTUX IICHHOCTEH.

7.2.3. HecBoeBpeMeHHO! U HEPAaBWIIHPHON BBIBEPKH OTEPAIHil IO PACIETHOMY W JIPYTHM CUeTaM B
OaHKax, pacyeram ¢ 1eOUTOpaMu U KpEAUTOPAMH.

7.2.4. Hapymenuss mopsaka CIHCAaHUS C OyXraiaTepcKux OalaHCOB HemocTad, JeOUTOpPCKOi
33JI0JDKCHHOCTH U IPYTHX TIOTEPb.

7.2.5. HecBOeBpeMEHHOTO TIPOBEACHUS B CTPYKTYPHBIX IMOAPA3ICICHUSX Y UpPEKACHNAS MPOBEPOK U
JIOKyMEHTAIbHBIX PEBHU3HM.

7.2.6. CocraBieHus HEIOCTOBEPHOH OyXTanTepcKoil 0T4eTHOCTH 1o BuHe byxrantepun.
7.2.7. lpyrux HapymIeHHUA MOIOKEHUH ¥ MHCTPYKIUH 110 OpTraHU3aIui OyXTaaTepcKOTo y4eTa.
7.3. 'maBHBIM OyXxrajTep HeceT HapaBHE C PYKOBOJUTENIEM Y UPEKICHUS OTBETCTBEHHOCTD:

7.3.1. 3a HapylleHHWE NpaBHJ H TOJOKEHUH, PEraMeHTHPYIOINX (HUHAHCOBO-XO3SIHCTBEHHYIO
JIeATeIILHOCTb.

7.3.2. 3a HapyllIeHHE CPOKOB MPEJCTABIICHUS KBAPTAIBHBIX U TOJAOBBIX OYXTaJTEPCKUX OTYETOB U
0aNaHCOB COOTBETCTBYIOIIMM OpraHaM.

7.4. OTBETCTBEHHOCTDH pabOTHUKOB ByXranTepun ycTaHaBINBAETCS JOKHOCTHBIMH HHCTPYKIIUSIMH.
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